
Online Onboarding Guide



Complete this Guide and fill out your exit ticket at s-w.co/pd-exit-ticket to get PD credit!

]

Contents

Introduction	                          1

What Comes in The Box                                                                      2

Create & Log in to your Online Account	  2

Navigate Your Dashboard	  3

Create A Classroom	 4

Manage Your Classroom	  4

Manage Your Publications	                           5

Publication Navigation	  5

Reading Features	       6

Teacher Resources	  6

Assessments	  7

Grading Assignments/Submissions	 7

Customized Content	  8 

Reports & Data	  8

Accessibility Features	  9

Study Buddies and Explorers Games						       9

Additional Features, Feedback and Support	  10

http://s-w.co/pd-exit-ticket


Introduction

Purpose: 
This self-paced onboarding guide shows all the essential 
functions in Studies Weekly Online for initial implementation. 

Check with your organization for more instruction.

Learning Outcomes: 
Upon completion, participants will know how to:

• Navigate Studies Weekly Online
• Create and manage online classes and publications
• Utilize resources and tools to support instruction
	

Time Requirement:
60-90 minutes 
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What Comes in The Box
Studies Weekly publications arrive in a box that includes your:

•	 Product Guide

•	 Teacher Edition

•	 Student Editions

Create & Log in to your Account

1.	Automatic rostering through your  
organization via:

•	 ClassLink

•	 Clever

•	 Single Sign-on

2.	Manually through 
online.studiesweekly.com/login                               

Use these Help Center articles for more info:

How to Get Started

How to Create a Teacher Account
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Studies Weekly accounts are created one of two ways.

Record your login credentials here

click on the image to watch a training video
The Product Guide provides an overview of 
your materials and provides suggestions for 
sorting your Student Editions.

See Getting Started with Studies Weekly for more info

Username: ________________________

Password:  ________________________

If your school or district places the order, they 
may roster to create your login. Please check 

with them before creating an account.

https://cdn.studiesweekly.com/personal_development/category/swo-3%2Fpersonal_development%2Fresources%2FPd9CGvDETa5jp8QorefqkDPlpkcomLOFDggZzlfC.mp4
https://online.studiesweekly.com/login
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/360034959674-How-to-Get-Started
https://support.studiesweekly.com/hc/en-us/articles/115016060747-How-To-Create-an-Online-Account
https://cdn.studiesweekly.com/personal_development/category/swo-3%2Fpersonal_development%2Fresources%2FPd9CGvDETa5jp8QorefqkDPlpkcomLOFDggZzlfC.mp4
https://www.studiesweekly.com/getting-started-with-studies-weekly/


Navigate Your Dashboard
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After logging in, you will land on the Classroom page. Look for and explore these items:

•	 The User Profile Menu in the upper right corner is represented  
by the first letter of your name. Use it to find account settings.

•	 The Notification Bell will alert you when:

•	 Students have submitted work that needs grading

•	 Students leave comments 

•	 A district admin has assigned you Customized Content 

Check for notifications every time you login.

•	 The Resource Center (the apple at the bottom right of your screen) contains:

•	 Announcements

•	 Link to Help Center Articles 

•	 Contact for Customer Support or Live Chat, 

•	 News from Studies Weekly

•	 Product updates

•	 The Search icon in the upper right corner assists with  
locating specific topics within your publications.

•	 Navigate to the Training and Resources tab in the Dashboard.

•	 Select each Professional Development category to view  
training videos, instructional strategies, and much more.

 

•	  Accessibility Tools are available as well, when needed.

https://support.studiesweekly.com/hc/en-us/articles/360007515393-How-to-Search-for-Articles-and-Media
https://support.studiesweekly.com/hc/en-us/articles/10562670660251-How-to-Use-Accessibility-Tools-in-Studies-Weekly-Online


Create A Classroom

Manage Your Classroom
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Studies Weekly Online lets you create your own online classes.

•	 Click on the Create Classroom button

•	 Select a picture, class name, grade,  
subject, and start/end date. These items 
can be edited later, as needed.

Use these Help Center articles for more info:

Instructions for Teachers Using Studies Weekly Online

How to Create a Classroom

How to Navigate the Classes Page

How to Edit, Archive, and Recover Classrooms

You can manage your classes on the Classroom tab. 

Explore the classroom quick links to:
•	 Access your publications
•	 Add Teacher Resource notes
•	 Grade assignments and assessments
•	 View reports
•	 Customize content
•	 Manage class settings

Use these Help Center articles for more info:

How to Generate Student Usernames and Passwords

How to Navigate the People Page

How to Print Student Usernames and Passwords

How to Edit Student Accounts

How to Add Students to Your Classroom

How to Share a Classroom

click on the image to watch a training video

https://cdn.studiesweekly.com/personal_development/category/swo-3%2Fpersonal_development%2Fresources%2FdBlkelExCuey37RCuicZ9b8ngolG9fLQbv2r4SIw.mp4
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/360045172794-Instructions-for-Teachers-Using-Studies-Weekly-Online
https://support.studiesweekly.com/hc/en-us/articles/4860971833883-How-To-Create-a-Classroom
https://support.studiesweekly.com/hc/en-us/articles/5343280936475-Navigating-the-Classes-Page
https://support.studiesweekly.com/hc/en-us/articles/6085131694747-How-to-Edit-Archive-and-Recover-Classrooms
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/5996010056987-How-to-Generate-Student-Usernames-and-Passwords
https://support.studiesweekly.com/hc/en-us/articles/5996010056987-How-to-Generate-Student-Usernames-and-Passwords
https://support.studiesweekly.com/hc/en-us/articles/5470047594651-Navigating-the-People-Page-
https://support.studiesweekly.com/hc/en-us/articles/5470047594651-Navigating-the-People-Page-
https://support.studiesweekly.com/hc/en-us/articles/5295066782747-How-To-Print-Student-Usernames-and-Passwords
https://support.studiesweekly.com/hc/en-us/articles/5294959965339-How-To-Edit-Student-Accounts
https://support.studiesweekly.com/hc/en-us/articles/5088800547611-How-to-Add-Students-to-Your-Classroom
https://support.studiesweekly.com/hc/en-us/articles/4862134261787-How-To-Share-a-Class
https://cdn.studiesweekly.com/personal_development/category/swo-3%2Fpersonal_development%2Fresources%2FdBlkelExCuey37RCuicZ9b8ngolG9fLQbv2r4SIw.mp4


Manage Your Publications

Publication Navigation
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You can add publications, reorganize them, and hide content from students.

•	 If needed, Add a Publication 

•	 Click a single publication icon to open it

•	 Rearrange the order of the Units, Weeks, 
and/or Articles with the Move Arrows

•	 Use the Visibility Toggle to practice  
hiding content from student view

Use these Help Center articles for more info:

How to Access and Navigate the Publications Page

How to Add Publications to a Classroom

How to Navigate the Table of Contents

How to Reorder/Move Units, Weeks & Articles

How to Hide Content from the Student View

You can navigate the articles from the Table of Contents.

•	 Open an article in Student View
•	 Explore the layout and Article Menu
•	 You can pretend to be a student and  

read through the article and answer  
the comprehension questions

•	 Use the Next and Previous buttons to  
navigate to additional content

Use this Help Center article for more info:

Article/Explore More Comprehension Question Delay

https://support.studiesweekly.com/hc/en-us/articles/5086944167323-How-to-Add-Publications-to-a-Classroom
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/18262265151131-How-to-Access-and-Navigate-the-Publications-Page
https://support.studiesweekly.com/hc/en-us/articles/5086944167323-How-to-Add-Publications-to-a-Classroom
https://support.studiesweekly.com/hc/en-us/articles/5465616070427-Navigating-the-Table-of-Contents
https://support.studiesweekly.com/hc/en-us/articles/5317336690843-How-to-Navigate-the-Publications-Page
https://support.studiesweekly.com/hc/en-us/articles/6326817250203-How-to-Reorder-Move-Units-Weeks-Articles
https://support.studiesweekly.com/hc/en-us/articles/4860076446235-How-to-Hide-Unhide-Units-Weeks-Articles-Assessments-from-student-view
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/13498264983707-Article-Explore-More-Comprehension-Question-Delay


Reading Features

Teacher Resources
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Studies Weekly Online contains useful reading features. Explore each in Student View.

Teacher Resources include:

•	 Teacher Edition PDF 

•	 Lesson Plans 

•	 Printables

•	 Vocabulary

•	 Answer Keys 

•	 and many more!

•	 The Audio Reader can narrate articles  
and assessment questions with the Play 
button. Text highlighting follows the audio.

•	 The Highlight and Annotation Tool  
allows specific text to be highlighted with 
an optional annotation (Student Note).

•	 The Reader Mode expands the article  
to full-screen view.

Use these Help Center articles for more info:
How to Use the Audio Reader

How to Use the Highlighting Tool

Navigating Student Notes

You have quick access to resources on the Table of Contents and within Articles.

Use these Help Center articles for more info:
How to Access and Navigate Teacher Resources

How to Find and Print Training and Resources

Online Teaching Tools

https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/6163155576475-How-to-Use-the-Audio-Reader
https://support.studiesweekly.com/hc/en-us/articles/4860287573531-How-To-Use-the-Highlighting-Tool
https://support.studiesweekly.com/hc/en-us/articles/13891174934683-Navigating-Student-Notes
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/17772923416603-How-to-Access-and-Navigate-Teacher-Resources
https://support.studiesweekly.com/hc/en-us/articles/6969588998683-Training-Resources
https://support.studiesweekly.com/hc/en-us/categories/360002819354-Online-Teaching-Tools


Assessments

Assessments can be marked as hidden using 
the Visibility toggles.
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Studies Weekly Online has formative and summative assessments within each publication.

•	 Formative: Article comprehension questions, 
are found at the bottom of each article, to 
give students immediate feedback.  
No score is given, but questions are marked 
complete/incomplete.

•	 Questions are color-coded, so  
students can find the answer in  
the article and highlight it with  
that color.

•	 Weekly and Unit Assessments in the Table of 
Contents utilize a variety of question types.

Use these Help Center articles for more info:
Understanding Article Comprehension Questions

How to Manage Assessments

How to Hide Content from Students

Grading Assignments/Submissions

•	 Most questions are automatically 
graded, but some questions need 
to be graded by teachers.

•	 You can also leave comments for 
students and allow retakes.

You can view and grade student submissions using the Grade section or from the Table of 
Contents.

Use these Help Center articles for more info:
How to Navigate the Grade Section

How to View Student Highlights

How to Allow a Student to Retake a Submission

How Students View Their Scores

https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/23813451785115-Article-Comprehension-Questions
https://support.studiesweekly.com/hc/en-us/articles/17842140476827-How-to-Manage-Assessments
https://support.studiesweekly.com/hc/en-us/articles/4860076446235-How-to-Hide-Content-from-Students
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/13879825760155-How-to-Navigate-the-Grade-Section
https://support.studiesweekly.com/hc/en-us/articles/7081273428891
https://support.studiesweekly.com/hc/en-us/articles/5088723863451-How-to-Allow-a-Student-to-Retake-a-Submission
https://support.studiesweekly.com/hc/en-us/articles/360045929314-How-do-students-view-their-test-scores-


Reports & Data
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Student data is provided in a variety of ways so you can see individual or class progress,
and weekly assessment scores. Reports include:

•	  Publication Report: shows student progress   
 in selected publications within a classroom.

•	  Progress Report: shows student progress in  
 completing the weekly content.

•	  Assessment Score Report: shows the  
 average score for weekly assessments.

•	  Customized Content Report: shows the  
 average score for each customized  
 content item.

•	  Snapshot Report: shows student  
 statistics and student highlights.

Use this Help Center article for more info:
How to Navigate the Reports page

Customized Content
You can create your own content or copy and edit existing content. To practice:

•	 Navigate to the Classrooms page and  
select the Customized Content button  
in a Class Card.

•	 Select the + Customized Content button.

•	 Add a True or False question.

•	 Add a Multiple-Choice question.

•	 Click Create.

Use these Help Center articles for more info:

How to Navigate the Customized Content page

How to Create Customized Content

https://support.studiesweekly.com/hc/en-us/articles/6945453054491-How-to-Use-the-Classroom-Report
https://support.studiesweekly.com/hc/en-us/articles/9570272877211-How-to-Use-the-Progress-Report
https://support.studiesweekly.com/hc/en-us/articles/5470501549467-How-to-Use-the-Weekly-Assessment-Score-Report
https://support.studiesweekly.com/hc/en-us/articles/10331315717787-How-to-Use-the-Customized-Content-Report
https://support.studiesweekly.com/hc/en-us/articles/13496345220763-How-to-Navigate-the-Snapshot-Report
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/14115607419675-How-to-Navigate-the-Reports-page
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/sections/5647285109915-Customized-Content
https://support.studiesweekly.com/hc/en-us/articles/4861136293787-How-to-Create-Customized-Content


Study Buddies and Explorers

Accessibility Features

•	 For teachers, Accessibility is found 
under your User Profile.

•	 Teachers will need to enable the  
feature for student’s accounts using 
the button in the People section of 
the Classroom Card. 

Students and Teachers have access to accessibility tools inside Studies Weekly Online.

Use these Help Center articles for more info:
How To Use Accessibility Tools in Studies Weekly Online

How Does Studies Weekly Online Look on a Smaller Screen?

Studies Weekly Online contains games to play using the coins students earn: 

•	 Study Buddies lets students choose a buddy and decorate its home.

•	 Explorers lets students create their own avatar and decorate a treehouse

To access the games click the User Profile button:

•	  Select Study Buddies

•	 Or create your avatar in the  
Explorers game

Use these Help Center articles for more info:
How to Play Study Buddies

How to Play Explorers

How to Earn Coins

How to Add Coins
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https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/10562670660251-How-to-Use-Accessibility-Tools-in-Studies-Weekly-Online
https://support.studiesweekly.com/hc/en-us/articles/10585144592411-How-does-Studies-Weekly-Online-look-on-a-smaller-screen-
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/9339007403931-How-to-Play-Study-Buddies
https://support.studiesweekly.com/hc/en-us/articles/5481133657115-Explorers-and-Gems
https://support.studiesweekly.com/hc/en-us/articles/6941068617627-Coins
https://support.studiesweekly.com/hc/en-us/articles/8294570263067-How-to-Add-Coins


Email: support@studiesweekly.com
Phone: (866) 311-8734
Support Request Form
Feedback & Suggestions

Additional Resources:
•	The Studies Weekly Teacher Newsletter

•	The Studies Weekly Teacher Blog

•	The Studies Weekly Events page 
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Logging in as a Student
•	 Navigate to your class and select the People tab. 

•	 Find the Students bar and choose a student by  
selecting the 3 dots. Select the actions menu on the 
right hand side of the page, and the Log In As option.

Google Classroom Integration
Add content from Studies Weekly Online to your Google 
Classroom in the Teacher Actions dropdown on the top right 
corner of the page. 

We are committed to providing you the best possible support. For questions or concerns, 
please reach out to us.

Use these Help Center articles for more info:

How to Navigate the People Page

How to Use Google Classroom with Studies Weekly

Feedback & Support

Additional Features

Fill out your exit ticket at s-w.co/pd-exit-ticket to get PD credit for completing your onboarding!

mailto:Support%40studiesweekly.com?subject=
https://support.studiesweekly.com/hc/en-us/requests/new
https://www.studiesweekly.com/feedback/
http://studiesweekly.com/newsletter
https://www.studiesweekly.com/blog/
https://www.studiesweekly.com/events/
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us
https://support.studiesweekly.com/hc/en-us/articles/5470047594651-How-to-Navigate-the-People-Page
https://support.studiesweekly.com/hc/en-us/articles/5390210374299-Google-Classroom
http://s-w.co/pd-exit-ticket

